Access GA Monthly/Quarterly Reports

Scope

This section describes how to use SFA FM S to Access GA Monthly or
Quarterly Reports.

System References
N/A

Policy

N/A

Responsibility

SFA Financial Partner Manager
Distribution

N/A

Ownership

N/A

Activity Preface

This activity is performed whenever someone needs to access the GA
Monthly/Quarterly Reports.

This procedure continues from:

Accept GA Reports [ PROG0004]
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Access GA Monthly/Quarterly Reports Reports-
SFA Financial Partner Manager

1. From the Navigator window, click GA Monthly/Quarterly Reports.

E\%’,Na\rigatm - 5FA Financial Partner Manager

Action  Edit Gueny Bo Folder Special Help

GA Monthly/Quarterly Reports

GA Monthly Reports

GA Monthly/Quarterly Reports
GA Annual Reports
GA Maintenance
FFEL Account Mapping
+ Others

Add Hemove

Close Other Forms

2. Click the Openbutton. The“SFA GA Month/Quarterly Financial
Report* window appears. The reports appear in ascending order by
GA codes with reports for a particular GA code in reverse
chronologica order by fiscal month and year.
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ESFA GA MONTH/QUARTERLY FINANCIAL REPORT
Action Edit Query Go o Falder seEoial - Help

GA Coda 201 Statuz  Submited
GA bame  GA Institution Name 201

ED Comments

GA Comments

Itarn No Categary Detail Amount DueTo/(F rom) Brincipal Intarast Other
Guarartor A ount Amount Arnount

Agency Accruals

MR24 Collection Terminations 0.00]f 0.00] 0.00
MR25 Compromises 1269530.00] 74327.00]] 9272.00
MR.26 Agency Accruals [ 106377114.00]  24130545.00
MR27 Defoult FFEL Consolidated by 51721709.00(  6296849.00]  10869332.00
MR-28 Subrogated Loans 5196163.00  1050300.00{ 3318.00
MR29 Default Loans Transferred Out 0.00] 0.00] 0.00
MR30 Default Loans Transferred In 0.00] 0.00) 0.00
MR31 Other Transactions Affecting F 641618.00] 487420.00]f 64448.00
MR32  |Ending Balance on Defaulted | 0.00][ 0.00] 0.00] o

Accept I

Source Form [V Qi

For Fiscal Mon/Qtr EI !

Reject

FYI: SFA FMS uses the fiscal month rather than calendar month.
In the fiscal calendar, October is month 1, November is 2, etc.
Therefore, the For Fiscal Month/Qtr Of 6/2001 is March 2001,
not June 2001. For clarification, use the List of Vauesicon in any
For Fiscal Month/Qtr Of field to display alist of months with
both the numbers and fiscal month names.

3. Usethearrowkeyson your keyboard to move between reports.

Sear ching for a Specific GA Monthly/Quarterly Report.

Access GA Monthly/Quarterly Reports
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[E55FA GA MONTH/QUARTERLY FINANCIAL REPORT [ O] =]

Action  Edit |l
Source [T Qtr  For Fiscal Mon/Qtr l:l / I:I

GA :
GA
Enter

= e

GACamm  mancal

ltern Mo Show Last Criteria Amaount DueTo/(Frarm) Principal Interest Other

Count Matching Records Guarantor Arnount Arnount Armount

Accept Reject

4. Select Enter from the Query menu to query on a specific field. The
fieldsin the “SFA GA Month/Quarterly Financial Report” window
are cleared. This prepares the system to accept your search criteria.

The SFA Financial Partner Manager may search on the following
fields: GA Code, Status, Source, Qtr, For Fiscal Month/Qtr of
(Fiscal Month/Y ear), ED Comments, GA Comments, or any of
the numeric fields in lines M R-24 through M R-42. The percent
sign (%) can be used as awildcard. For example, in the Status
field, type S % to find all the reports with a status of Submitted.

5. Tabto the field in which you would like to search and type the reports
that you would like to find.

6. Select Run from the Query menu. The “SFA GA Month/Quarterly
Financial Report” window appears with the reports that match your
search in ascending order by GA codes with reports for a particular
GA code in reverse chronological order by Fiscal Month and Y ear.
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=g 3FA GA MOMTHMOUAR

fetion Edil Quer
GA Code
iz4 hlamg

EDN Commnents
G Comments

fter Mo Catenory Detail
Mo Payment &ctivity

Agency Accruals
MA-24 Colection Terminations
MA-25 Comgn oimises
MR- Apency Accruals
MR Defandt FFEL Consolidated by
MR- Submgated Loans
MR-z Detault Loans Transfermed Out
MR- Detault Loans Translenned In
MR-31 her Tramsactions Alfecting F
MR-32 Ending Halance on Defaulted |

20 Elmls  Submitted
GA Institution Mame 240

TERLY FINANCIAL REFDRT
@O COeEf G

Amount DusTedF rom)
Suararior

Accept

Source Form

ot For Fiecal Mo o | o |
Frocipal Intaresd Cthar

Armount Amoum Lmount

.00 a.00| .|

1209530.00 2432700 427 2.00|

AWEIZFLD0]  FAA30545.00]

5172170900 HPUGEAR.0N0|  1DHESIIZ.00|

519646300 5030000 | J316.00]

0.0 0.00][ 0.0

[ | .0 000

4161800 an7470.00| 64445 00|

o.on{ i) oy

.My
Reject |

Usethescroll bar to view the data within areport.

Tab through the fields within a report one by one to review the data.

Click the X button to close the “SFA GA Month/Quarterly Financia

Report” window. The “Navigator — SFA Financia Partner Manager”
window appears.

|Accng GA Monthly Report
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E%_?,Navigatur - 5FA Financial Partner Manager

Action  =dif Cuery Goo Bolder Special Help

Functions

GA Monthly Reports

GA Monthly Beports
GA Monthly/Quarterly Reports
GA Annual Reports
GA Maintenance
FFEL Account Mapping
+ Others

Add Hemowe

Close Other Forms

10. From the Navigator window, click GA Monthly Reports.

11. Click the Open button. The“SFA GA Monthly Financial Report*
window appears. The reports appear in ascending order by GA codes
with reports for a particular GA code in reverse chronological order
by fiscal month and year.
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=4 3FA GA MOMTHLY FINAMCIAL REFORT

Action Efit Queny 5o ler SpEr Help
B Geds 200 Stalus  Submitied Somce Form  ForFiecal bonihef J@ | e[2000
24 bame  GA Instilution Name 200
ED Comments
GA Commenls
Itern Mo Category Dzl Amourd DueTofFrom) Frrcipal Inlerest Other
Suarantor Ao Amourd Amiount
ME-1 Claims Paid 487, 326 B0 =
MEAA  DefaulsNot [ amrazaa| 76196, 76]
ME-1-8 Examptl snder of Last Resort 000
MR-A.C e athiTrsahility GZOF0Y
ME-10 Closed SchoolFalee Certificat .00
MF-1E B ankrupiley | 1B6ES 24
MRE-1F Wrpraid Refunds | non
MRE1G  Discharges | 000
MR-? Borrawer Payment Retumn (Clo oo .00 i, .|
MR-3 Status Changes g |

Boeopt Reject

12. Usethearrowkeys on your keyboard to move between reports.

SFA GA MONTHLY FINANCIAL REPORT =] 3
A Edit el Go  Fold faecial - Help
Find
Bl Accepted Source Form  For Fiscal Manth of #[2000
G4 210
ED Cor  Run
GA Car
ltern Mo & i Amount DueTo/(Frarm) Principal Interest Other
Count Matching Records Guarantor Armount Amount Armount
MR-1 3,8686,899.93 =
et More Records
MR-1.A 2935827.05
MR-1.B Exempt/Lender of Last Resort 55667.74
MR-1-C Death/Disability 595700.97
MR-1.D Closed School/False Certificat 4208.26
MR-1.E Bankruptcy 29549591
MR-1.F Unpaid Refunds 0.00
MR-1-G Discharges 0.00
MR.2 Borrower Payment Return {Clc .00 0.00[ 0.00 0.00|
MR3 Status Changes .00 =l

Accept Reject

13. Select Enter from the Query menu to search on a specific field. The
fieldsin the “SFA GA Monthly Financial Report” window are
cleared. This prepares the system to accept your search criteria.

FY1. The SFA Financial Partner Manager may search on the
following fields: GA Code, Status, Sour ce, For Fiscal Month of
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(Fiscal Month/Y ear), ED Comments, GA Comments, or any of
the numeric fields in lines M R-1 through M R-23. The percent
sign (%) can be used as awildcard. For example, in the Status
field, type S % to find all the reports with a status of Submitted.

14. Tab to the field in which you would like to search and type the reports
that you would like to find.

15. Select Run from the Query menu. The “SFA GA Monthly Financia
Report” window appears with the reports that match your search in
ascending order by GA codes with reports for a particular GA code in
reverse chronological order by Fiscal Month and Y ear.

24 SFA GA MONTHLY FINANCIAL REPORT =
Action  Edit Query Go £

izl Help

GA Code 235 Status  Submitted Source Form  For Fiscal Maonth of EI /{2000
GA MName  GA Institution Name 235

ED Comments

GA Comments

Iterm Mo Category Detail Amount DueTo/(From) Principal Interest Other
Guarantor Amount Amount Amount

MR-1 Claims Paid 4,131,706.06 =
MR1.A | Defaults-Net 3309350.75 j
MR-1.B Exempt/Lender of Last Resort 34504.22

MR-1.C Death/Disability 221920.68

MRAD | Closed School/False Certificat [ 1720

MR-1-E Bankruptcy 461113.21

MR-1.F Unpaid Refunds 0.00

MR-1.G Discharges jl

MR-2 Borrower Payment Return (Clc 99.10| 0.00] 43.94 55.16|
MR-3 Status Changes 1,630.84 |

Accept Reject

16. Usethescroll bar to view the data within a report.
17. Tab through the fields within a report one by one to review the data.

End of activity.
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—

Access GA

Access GA
Monthly/
Quarterly

Reports Reports-
SFA Financial
Partner Mgr

From Navigator
window, click GA
Monthly/Quarterly
Reports. (1)

Click Open button.
“SFA GA Month/
Quarterly Financial
Report* window
appears. reports
appear in ascending
order by GA codes
with reports for a
particular GA code
in reverse
chronological order
by fiscal month &
year. (2)

Use arrow keys on
your keyboard to
move between
reports. (3)

Select Enter from
Query menu to query
on a specific field.
fields in “SFA GA
Month/Quarterly
Financial Report”
window cleared. This
prepares system to
accept your search
criteria. (4)

Tab to field in
which you would like
to search & type
reports that you
would like to find.
®)

Select Run from
Query menu. “SFA GA
Month/Quarterly
Financial Report”
window appears with
reports that match
your search in
ascending order by
GA codes with
reports for a
particular GA code
in reverse
chronological order
by Fiscal Month &
Year. (6)

Use scroll bar to
view data within a
report. (7)

Tab through fields
within a report one
by one to review
data. (8)

Monthly/
Quarterly
Reports Reports-
SFA Financial
Partner Mgr

— Click X button to
close “SFA GA Month/
Quarterly Financial
Report” window.
“Navigator — SFA
Financial Partner
Manager” window
appears. (9)

— From Navigator
window, click GA
Monthly Reports.
(10)

— Click Open button.
“SFA GA Monthly
Financial Report*
window appears.
reports appear in
ascending order by
GA codes with
reports for a
particular GA code
in reverse
chronological order
by fiscal month &
year. (11)

— Use arrow keys on
your keyboard to
move between
reports. (12)

— Select Enter from
Query menu to search
on a specific field.
fields in “SFA GA
Monthly Financial
Report” window
cleared. This
prepares system to
accept your search
criteria. (13)

— Tab to field in
which you would like
to search & type
reports that you
would like to find.
(14)

— Select Run from
Query menu. “SFA GA
Monthly Financial
Report” window
appears with reports
that match your
search in ascending
order by GA codes
with reports for a
particular GA code
in reverse
chronological order
by Fiscal Month &
Year. (15)

— Use scroll bar to

view data within a

I

report. (16)

—

Access GA
Monthly/
Quarterly

Reports Reports-
SFA Financial
Partner Mgr

— Tab through fields
within a report one
by one to review
data. (17)

I

>
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